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PURPOSE

The purpose of this policy is to ensure that all students and members of our school community
understand:

(a) our commitment to providing a safe and supportive learning environment for students
(b) expectations for positive student behaviour

(c) support available to students and families

(d) our school’s policies and procedures for responding to inappropriate student behaviour.

Parkwood Green Primary school is committed to providing a safe, secure and stimulating learning
environment for all students. We understand that students reach their full potential only when they
are happy, healthy and safe, and that a positive school culture, where student participation is
encouraged and valued, helps to engage students and support them in their learning. Our school
acknowledges that student wellbeing and student learning outcomes are closely linked.

The objective of this policy is to support our school to create and maintain a safe, supportive and
inclusive school environment consistent with our school’s values.

SCOPE

This policy applies to all school activities, including camps and excursions.

CONTENTS
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1. School profile

Welcoming families through our gates since its establishment in 2004, Parkwood Green
Primary School has proudly built a strong reputation within the community. Located in the
suburb of Hillside - part of the outer growth corridor of Western Metropolitan Melbourne.
We are a large multicultural school with 796 students, who love to celebrate the diversity and
uniqueness of our students and staff. From Harmony Day to designing our own Indigenous
Garden, and everything in between, culture and community is important to us.

We are constantly reinforcing and strengthening our whole-school approach to the teaching
of literacy, numeracy and STEM. This commitment is emphasised with the introduction of the
PMSS initiative in science, thus enhancing and demonstrating the ongoing commitment of all
staff to develop their professional teaching and learning skills to the highest level. Students
are supported by our dedicated teachers and wellbeing team to develop and foster life-long
learners to reach their full potential.

Inspiring students to be active participants in their learning, we encourage and promote
student voice and agency. Inclusiveness with our students includes ILP’s, where collaboration
between staff, parents, and students achieve appropriate learning outcomes. Our teachers
strive to meet the needs and strengths of students through differentiation and the use of 21st
century learning.

Families form an integral part of the learning experience through our strong volunteer base
and allow us to provide valued and necessary programs. Our successful Kitchen Garden
Program is led by a qualified nutritionist, facilitated by a qualified horticulturalist and
supported by numerous volunteers.

We embrace our families to celebrate the learning accomplishments of all students. Special
Persons Day, Footy Day, Book Week, Science Week, our annual Christmas Concert and Art
Show are just some of the events our families are able to attend and come together to unite
our diverse and inclusive community. Creating a positive learning environment that
empowers and supports students will encourage a sense of belonging and build a strong
school community at Parkwood Green.

At the end of each school assembly we always conclude with “Look after one another”

2. School values, philosophy and vision

Parkwood Green Primary school’s Statement of Values and School Philosophy is integral to the work
that we do and is the foundation of our school community. Students, staff and members of our school
community are encouraged to live and demonstrate our core values of respect, integrity and kindness
at every opportunity.

Our school’s vision is to empower students to reach their personal best, and fully equip them to
contribute positively to society as happy, healthy young adults.

Our Statement of Values is available online at:



Vision & Values (parkwoodgreenps.vic.edu.au)

3. Wellbeing and Engagement strategies

Parkwood Green Primary school has developed a range of strategies to promote engagement, an
inclusive and safe environment, positive behaviour, and respectful relationships for all students in our
school. We recognise the importance of student friendships and peer support in helping children and
students feel safe and less isolated We acknowledge that some students may need extra social,
emotional or educational support at school, and that the needs of students will change over time as
they grow and learn.

A summary of the universal (whole of school), targeted (year group specific) and individual
engagement strategies used by our school is included below:

Universal

high and consistent expectations of all staff, students and parents and carers
prioritise positive relationships between staff and students, recognising the fundamental role
this plays in building and sustaining student wellbeing

e creating a culture that is inclusive, engaging and supportive and that embraces and celebrates
diversity and empowers all students to participate and feel valued
welcoming all parents/carers and being responsive to them as partners in learning
analysing and being responsive to a range of school data such as attendance, Attitudes to
School Survey, parent survey data, student management data and school level assessment
data

e teachers at Parkwood Green Primary school use the School Wide Positive Behaviours Support
instructional framework to ensure an explicit, common and shared model of instruction to
ensure that evidenced-based, high yield teaching practices are incorporated into all lessons

e teachers at Parkwood Green Primary school adopt a broad range of teaching and assessment
approaches to effectively respond to the diverse learning styles, strengths and needs of our
students and follow the standards set by the Victorian Institute of Teaching

e our school’s Statement of Values and school philosophy are incorporated into our curriculum
and promoted to students, staff and parents so that they are shared and celebrated as the
foundation of our school community

e carefully planned transition programs to support students moving into different stages of their
schooling

e positive behaviour and student achievement is acknowledged in the classroom, and formally
in school assemblies and communication to parents. For example - Principal’s award, star of
the week, class dojos and privileges.

® monitor student attendance and implement attendance improvement strategies at a whole-
school, cohort and individual level

e students have the opportunity to contribute to and provide feedback on decisions about
school operations through the Student Representative Council. Students are also encouraged
to speak with their teachers, Year Level Coordinator, Assistant Principal and Principal
whenever they have any questions or concerns.
create opportunities for cross—age connections For example - buddy classes
all students are welcome to self-refer to the Wellbeing team, Year level Leaders, Assistant
Principal and Principal or one of their 5 safe people if they would like to discuss a particular
issue or feel as though they may need support of any kind. We are proud to have an ‘open
door’ policy where students and staff are partners in learning


http://parkwoodgreenps.vic.edu.au/about-us/vision-and-values/

we engage in school wide positive behaviour support with our staff and students, which
includes programs such as:

o Respectful Relationships

o eSmart

o Safe Schools

o Wellbeing start up program
programs, incursions and excursions developed to address issue specific needs or behaviour
opportunities for student inclusion For example - student leadership programs, lunch clubs
and calm club.
buddy programs, peers support programs
measures are in place to empower our school community to identify, report and address
inappropriate and harmful behaviours such as racism, homophobia and other forms of
discrimination or harassment.

Targeted

each year group has a year level leader and a Learning Specialist, who monitors the health and
wellbeing of students in their year, and act as a point of contact for students who may need
additional support

Koorie students are supported to engage fully in their education, in a positive learning
environment that understands and appreciates the strength of Aboriginal and Torres Strait
Islander culture.

our English as a second language students are supported through our EAL program, and all
cultural and linguistically diverse students are supported to feel safe and included in our
school

we provide a positive and respectful learning environment for our students who identify as
LGBTIQ+ and follow the Department’s policy on LGBTIQ Student Support [insert any specific
measures at your school to support LGBTIQ+ students]

all students in Out of Home Care are supported in accordance with the Department’s policy
on Supporting Students in Out-of-Home Care including being appointed a Learning Mentor,
having an Individual Learning Plan and a Student Support Group (SSG) and being referred to
Student Support Services for an Educational Needs Assessment

students with a disability are supported to be able to engage fully in their learning and school
activities in accordance with the Department’s policy on Students with Disability, such as
through reasonable adjustments to support access to learning programs, consultation with
families and where required, student support groups and individual education plans
wellbeing and health staff will undertake health promotion and social skills development in
response to needs identified by student wellbeing data, classroom teachers or other school
staff each year

staff will apply a trauma-informed approach to working with students who have experienced
trauma

students enrolled under the Department’s international student program are supported in
accordance with our legal obligations and Department policy and guidelines at: International
Student Program

Individual


https://www2.education.vic.gov.au/pal/lgbtiq-student-support/policy
https://www2.education.vic.gov.au/pal/lgbtiq-student-support/policy
https://www2.education.vic.gov.au/pal/supporting-students-out-home-care/policy
https://www2.education.vic.gov.au/pal/students-disability/policy
https://www2.education.vic.gov.au/pal/international-student-program/guidance/supporting-students-learning-and-engagement-section-7
https://www2.education.vic.gov.au/pal/international-student-program/guidance/supporting-students-learning-and-engagement-section-7

Parkwood Green Primary school implements a range of strategies that support and promote individual
engagement. These can include:

building constructive relationships with students at risk or students who are vulnerable due
to complex individual circumstances
meeting with student and their parent/carer to talk about how best to help the student
engage with school
developing an Individual Learning Plan and/or a Behaviour Support Plan based on the Student
Support Plans overview
considering if any environmental changes need to be made, for example changing the
classroom set up
referring the student to:
o school-based wellbeing supports
o Student Support Services
o Appropriate external supports such as council based youth and family services, other
allied health professionals, headspace, child and adolescent mental health services or
ChildFirst

Where necessary the school will support the student’s family to engage by:

4.

being responsive and sensitive to changes in the student’s circumstances and health and
wellbeing
collaborating, where appropriate and with the support of the student and their family, with
any external allied health professionals, services or agencies that are supporting the student
monitoring individual student attendance and developing an Attendance Improvement Plans
in collaboration with the student and their family
engaging with our regional Koorie Engagement Support Officers
running regular Student Support Group meetings for all students:

o with a disability

o in Out of Home Care

o with other complex needs that require ongoing support and monitoring.

Identifying students in need of support

Parkwood Green Primary school is committed to providing the necessary support to ensure our
students are supported intellectually, emotionally and socially. The Student Wellbeing team plays a

significant role in developing and implementing strategies to help identify students in need of support
and enhance student wellbeing. Parkwood Green Primary school will utilise the following information
and tools to identify students in need of extra emotional, social or educational support:

personal, health and learning information gathered upon enrolment and while the student is
enrolled

attendance records

academic performance

observations by school staff such as changes in engagement, behaviour, self-care, social
connectedness and motivation

attendance, detention and suspension data

engagement with families

self-referrals or referrals from peers



5. Student rights and responsibilities

All members of our school community have a right to experience a safe and supportive school
environment. We expect that all students, staff, parents and carers treat each other with respect and
dignity. Our school’s Statement of Values highlights the rights and responsibilities of members of our
community.

Students have the right to:

participate fully in their education
feel safe, secure and happy at school
learn in an environment free from bullying, harassment, violence, racism, discrimination or
intimidation
e express their ideas, feelings and concerns.

Students have the responsibility to:

participate fully in their educational program
display positive behaviours that demonstrate respect for themselves, their peers, their
teachers and members of the school community

e respect the right of others to learn.

Students who may have a complaint or concern about something that has happened at school are
encouraged to speak to their parents or carers and approach a trusted teacher or a member of the
school leadership team. Further information about raising a complaint or concern is available in our
Complaints Policy.

6. Student behavioural expectations and management

Behavioural expectations of students are grounded in our school’s Statement of Values/Student
code of conduct.

Violence, bullying, and other offensive and harmful behaviours such as racism, harassment and
discrimination will not be tolerated and will be managed in accordance with this policy.

When a student acts in breach of the behaviour standards of our school community, Parkwood Green
Primary school will institute a staged response, consistent with the Department’s policies on
behaviour, discipline and student wellbeing and engagement. Where appropriate, parents will be
informed about the inappropriate behaviour and the disciplinary action taken by teachers and other
school staff.

Our school considers, explores and implements positive and non-punitive interventions to support
student behaviour as documented in the Responses to Negative Behaviours documents (Appendix A)

Disciplinary measures may be used as part of a staged response to inappropriate behaviour in
combination with other engagement and support strategies to ensure that factors that may have
contributed to the student’s behaviour are identified and addressed. Disciplinary measures at our
school will be applied fairly and consistently. Students will always be provided with an opportunity to
be heard.



Suspension, expulsion and restrictive interventions are measures of last resort and may only be used
in situations consistent with Department policy, available at:

® https://www?2.education.vic.gov.au/pal/suspensions/policy
e https://www?2.education.vic.gov.au/pal/expulsions/policy
® https://www?2.education.vic.gov.au/pal/restraint-seclusion/policy

In line with Ministerial Order 1125, no student aged 8 or younger will be expelled without the approval
of the Secretary of the Department of Education and Training.

The Principal of Parkwood Green Primary school is responsible for ensuring all suspensions and
expulsions are recorded on CASES21.

Corporal punishment is prohibited by law and will not be used in any circumstance at our school.
7. Engaging with families

Parkwood Green Primary school values the input of parents and carers, and we will strive to support
families to engage in their child’s learning and build their capacity as active learners. We aim to be
partners in learning with parents and carers in our school community.

We work hard to create successful partnerships with parents and carers by:

e ensuring that all parents have access to our school policies and procedures, available on our
school website

® maintaining an open, respectful line of communication between parents and staff, supported

by our Communicating with School Staff policy.

providing parent volunteer opportunities so that families can contribute to school activities

involving families with homework and other curriculum-related activities

involving families in school decision making

coordinating resources and services from the community for families

including families in Student Support Groups, and developing individual plans for students.

8. Evaluation

Parkwood Green Primary school will collect data each year to understand the frequency and types of
wellbeing issues that are experienced by our students so that we can measure the success or
otherwise of our school based strategies and identify emerging trends or needs.

Sources of data that will be assessed on an annual basis include:

student survey data

compass chronicle data

school reports

parent survey

case management

CASES21, including attendance and absence data
SOCS

Parkwood Green Primary school will also regularly monitor available data dashboards to ensure any
wellbeing or engagement issues are acted upon in a timely manner and any intervention occurs as
soon as possible.


https://www2.education.vic.gov.au/pal/suspensions/policy
https://www2.education.vic.gov.au/pal/expulsions/policy
https://www2.education.vic.gov.au/pal/restraint-seclusion/policy

COMMUNICATION

This policy will be communicated to our school community in the following ways:

e Available publicly on our school’s website
e Available to staff on the school drive

Our school will also ensure it follows the mandatory parent/carer notification requirements with
respect to suspensions and expulsions outlined in the Department’s policies at:

e Suspension process
e Expulsions - Decision

FURTHER INFORMATION AND RESOURCES

The following Department of Education and Training policies are relevant to this Student Engagement
and Wellbeing Policy:

Attendance

Student Engagement

Child Safe Standards

Supporting Students in Out-of-Home Care
Students with Disability

LGBTIQ Student Support

Behaviour - Students

Suspensions

Expulsions
Restraint and Seclusion

The following school policies are also relevant to this Student Wellbeing and Engagement Policy:

e Child Safety and Wellbeing Policy

e Bullying Prevention Policy

e Inclusion and Diversity Policy

e Statement of Values and School Philosophy

POLICY REVIEW AND APPROVAL

Policy last reviewed June 2022

Consultation PGPS Staff and Education committee
Approved by Principal

Next scheduled review date Feb 2024



https://www2.education.vic.gov.au/pal/suspensions/guidance/1-suspension-process
https://www2.education.vic.gov.au/pal/expulsions/guidance/decision
https://www2.education.vic.gov.au/pal/attendance/policy
https://www2.education.vic.gov.au/pal/student-engagement/policy
https://www2.education.vic.gov.au/pal/child-safe-standards/policy
https://www2.education.vic.gov.au/pal/supporting-students-out-home-care/policy
https://www2.education.vic.gov.au/pal/students-disability/policy
https://www2.education.vic.gov.au/pal/lgbtiq-student-support/policy
https://www2.education.vic.gov.au/pal/behaviour-students/policy
https://www2.education.vic.gov.au/pal/suspensions/policy
https://www2.education.vic.gov.au/pal/expulsions/policy
https://www2.education.vic.gov.au/pal/restraint-seclusion/policy
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Why Should We Do It?

When Should We Do t?

How Do | Do It?

Recoqgnising students for following rules,
directives, directions, participating, etc, is one of
the most affective tools for managing, promating,
and correcting undesired behaviours. Children
respand far much better typically o positive
reinfarcement then negative. Numerous studies
continue to suppart and validate this social
dynamic.

The big and very small things students do
correcliyfappropriately. When students are
exhibiting appropriate behaviours, fallowing rules,
displaying our values, are on task, using materials
property, utilizing their time well, are organised and
prepared, do something nice for one another, pay
attention elc. As frequently as possible.

Students indicate a 8:1 ratio, or 8
confirmations, praise and approvals for avery 1
criticism or disparagement.

Important! When giving praise, it is essential
that you display a positive affect or demeanor
while doing so. Express excitemant and that
you are pleased. This will increase the
effactiveness of the technigue.

@ ClassDojo

Class Dojo's are used as one way lo positively recognise and encourage good behaviour.
Class Dojo's are given for students using one of the 4 schoal values {Respect, Responsibility, Resilience and Empathy)
Doja's should be given to students when working on their personal goals and communal class goals

Students receive 1 Dojo al a time and each goal is worth 1 point
Whale Class Dejo's can be given for communal goals (have a elass Mojo, o track whole class privileges)
Once students get lo 10 Dojo's they receive an agreed upon privilege (students and teachers

collaboratively agree on class privileges at the beginning of each term)

= Ta minimise disruption o laming time, students can only visil another studanticlasseacher during the

2nd eating time

»  Students will need a privilege slip to book in time if visiting another class to eat their lunch
= Students can choose ta hold anto their 10 Dojo’s and build up to 30 Doja’s for a ‘Principal’s Afternoon Tea'

» Bobby will communicate when Principal Afternoon Tea will occur (generally a few times a term on a

Friday afternoon).

s Once sudents have used their privilege, Dojo's get wiped back o 0 to start again




This is what our school values look like as positive behaviour.
Using right wosds, righl place Using words io communcaie lesings
One persan spesking a  fime
Showng ‘5 Star Listening

Listening 1o other points of view
When agprosrate. puting cur hand up  spesk

'Wesring cur schodl uniform

. LUse your beesis 1o ensure you are ready o leam.
Tying long hair up . el 0 i e sk and

. 9 « Talel Water. Transtion 81 first bel. Line up by e saoond bell
« Taking care of cur own and ohery’ belongings. shustion + Using toles n an sporoprate manner
We show - Using words 1o communicale = Engaging in lesming lsks +  Waking under sheliers
m‘b“‘t’ = Keeping hands, feet and cbjects o sef = Having 8l equipment necessary for the task +  Siting down 10 eat in he Ealing Aceas
«  Prossung ssfety and lesming « Usiising fime in ciass eflecively + Mo Wcking or physcal contact
by - g o snd bo psirs snd quickly  + Asking for permissic e sp « Yard Duty teschers desing with yard issues
Wil walung feet and qustly « Maintsining & neat and lidy workspece + Spesking o 8 Yard Duty Teacher aher an incident

Packng up nesfy puting malerals a1 equpment i ther
rrect s
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Vision

Tocreate a | ing c ity that emp and supports each student to grow and
achieve thewr own persoral best. Every day we are mspired to dewelop Bfe-long learners, who
make posithes contributions to their ¢ v

Values

Our values guide the decsions and behaviours of all members of owr schoal community:

‘We have respect for curselves and athers. "\ LY
‘We show empathy, by under ling, accepting and appreciating curselves and others. - -
‘We encourage responsbility by taking cenership of owr actions and words. — —
‘We build resilience by encouraging and supparting. a -

AN

Respect

W dem orstrate resgect by

= Encouraging a peok and positve

« Holding each otber in high regard

- &ccepting and vaksng curselves and others and o thits in o
= Holding each ot 10 account

- Respecting others” oginions, regardiess of differences

= Wilooming shadents, stall, favilies and friends

- Fostering acceptance of others

- Promating a S of balaeging and sharisg s our school

- Calebwating outural divers ity

Empathy

W show empathy by:

= BENg Caring and oo pass ionate 1o others and o ourseves

- Encoasraging sharieg, toleance and compassion

- Lisaening with genuine intarest and concern

- Spaakiing with an authestic vice

= Maluing the contribution of others

« Withbolding jud gemnent

- Understanding the Hroesgh ts, feelings amd @motioes of othes
= Craating anvironments of trust and mubal wsderstanding

= Ersuring everyone feals physicaly safe and emotion ally seose
- Emcoesraging collaboration in the classroom, acrass the school and Betesen tarilies and eachers

PARKWOOD GREEN
PRIMARY SCHOOL
@
®
®

Responsibility

W chewiog respons iblity by

=D W& positive P o hearnie
- Ent gird. and engaged I

- Encouragieg independence

= Havsieg, high epectations of ourseles and athers

= Praniding apporunities for all shadents
= Enic alll i Ehie iy Lo Tade p ol thair aind B a0 for our cn JcTioRg

= Caring for our clssrocm and our resounes

= Encouragieg a kappy and safe playground for all

- Encouraging care of the school esvironment

- EnCouraging a positive atitude wowards protecting our local and ghobal enironment

Resilience
e il reciianca by
= Promaoting a sevse of pride and belonging

- Diratlogpin g sl f-stoen and confidence
= Strengthening 3 sence of ing and
D § posiive decision making
- Baring @ comnmunity tha shows posithe and effective ways To oope

- Proniding a caring and sup portive eevincrernend, whiens getting things wrong is acceptabie
= Taliing am active part in promoting 3 supportive culture

- Building, @rengi gand g ming sup porte

- Creating opy b was 2mel thoughtfully racp g bo chalkeng)

-wmwmmum;mm:




Last edit: 25 March 2021

r - : Parkwood Green Primary School: Response to Megative Behaviour
PARKWODOD GREEN
PRAIMARY SCHODI Staff member fo observe behaviour:
Minor 1 Minor 2
Learning Time Breaks in the Yard
Step 1: Step 1: Hint & Mame Step 1: Conference with
Hint & Acknowladge Behaviaur Student
Staff membar to have 3
Hint Himt conferance with the student that
A hint using values Hint or quesSon focuses on:
“| hope everyone iz showing Example: “Are you shawing = naming the negative
respect by showing 5 Star respect by screaming when behawiours
Listening” you go auf?® = naming the prefermed
Acknowledge MName the behaviour fustuire behaviour
Acknowledge the siudenis who ~ Name the prefemed behaviour «  linking to fhe school
are doing the prefemred and the curment non-prefiemed vales,
behaviour. behaviour.
Staiff member may nead to
Conference with thaose relocate student until an
invohed. appropriate ime to conference
Step 2: Re-direction Step 2: Re-direct or Relocate  With them.
- Mew game
Redirection specific to the - New location I in the yard, the staff member
student- naming the prefemed - ldeniiy fase doing maty have to refier the incident io
behaviour and value. prefermed behaviours  anather staff member or Princpal
in the amea Class if the safety of other
gludents is at risk.

Step 3: Visual Reminder Step 3: Accountability Step - Accountability

Can include: - Logcal consequence  Accountability i match e
Direct to the matrix - [Focuson
Body language acoounitability
Name on the board - Focus on building o imiprove: behaviour.
Move spats skills

behaviour with a focus on being

Staif member to log incident onbo
Compass.

Step 4: Accountability

May include tirme away:

document behaviour on
Compass.

- within the classmoom
- buddy room
Accountability to maich e Student refums to Step 1 after
behaviour. each break_ If a student has
Example: If wasting leaming had fime away 3 imes within a
fime, they make it up during week the staff member will
their break time. contact parenis/caners)
guandians and log it on
Compass.
Step 5. Communication
Staff to contact parents and
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Minor 1 Behaviours

Accidental Physical Contact

Dropping rubbish in the: yard

Mat listening to staff instructions

Mot wearing a hat (and not in the shade)
Playing in the wrong area

Running in walking areas

Talking during instruction

Teasing (friendly banter)

Uinsafe Use of Equipment- Minor

Work Refusal

Minor 2 Behaviours

Climbing/ Swinging Back Tree

Exiting the Classroom- in line of sight ar in known space

In an out of bounds area (within schoal)
Inappropriate use of equipment

Pushing a peer (line up efc)

Repeated Minor Behawviours

Spitting (not at or on Someone)
Swearing socially (contextual)

Sweanng at a shudent- within condest or o axpress emotion indluding anger
Swearing at & staff- within context or o express emation including anger
Throwing sand

Walking away from the teacher midway through conversation
Intimidation

Anagressive Physical Contact

Bulying (known to be bullying)

Cyber Bullying

Exiting the Classroom- aut of line of sight and unknown
Leaving the school grounds- retuming

Physical Contact (one punch or kick)
Repeated Minor 2 Behaviours
Spitting (at or on someone)

Swearing directly at a shudent (with malicious infent)
Swearing directly at a staff (with malicious intenf)
Teasing (with malicious intent)

Unsafe Use of Equipment- Major

Leaving the school grounds- refusing to retum

Last adit: 25 March 2021

Swearing with malicious intent refars to swearing directly at a shudent or staff member with farpeted language that s in

intended o insult.

Craated through a collaborathve procass in 2013 with al staff and refined and edited at different niervals.

Rafer fo definfions of behaviowrs.
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