
 

• Yr 6-7 transition/orientation  

• Foundation Transition 

• Staggered start & end times 

• End of term school events 

• School Council dinner celebration 

• Congratulations Kathy 

• Dates for 2022 

• Statement of commitment to child safety 

• Step up day 

• NAPLAN 

• A message from the Health Centre 

• Year 4 news 

INSIDE… 

 1 
19

th
 September  

 12 
2nd Dec 2021 

Year 4 MCG Excursion 

 Parkwood Green Primary School 

PH: 9449 3600 

178 Community Hub 

HILLSIDE VIC 3037 

It was fantastic to finally attend our excursion to the MCG that was planned for earlier in the year. The students had an 

amazing time meeting Olympian Tess Lloyd, exploring the Sports Museum and the interactive Game On section of the 

stadium. The MCG tour was also very informative and was a great experience for the students.  

“I liked the Game On part because it was interactive and we had to wear special wrist bands to create our own team 

mates.” Milla 4AD 

“We had a tour of the MCG. We got to see lots of medals and trophies.” Qayam 4JG 

“It was definitely very fun to see all of the things in the Long Room.” Finlay 4LF 

“It is a very big place to explore. You learn more the more you explore.” Junior 4HC 

“It was amazing to meet Olympian Tess Lloyd.” Amelia 4EC 
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DATES TO REMEMBER 

• Fri 3rd Dec: 2022 Foundation Transition Session 2 

• Tues 7th Dec: Step Up Day 

• Wed 8th Dec: F-2 Christmas Concert 

• Thur 9th Dec: 3-6 Christmas Concert 

• Thur 16th Dec: Last Day Of Term 4.  

3.20pm Dismissal. 

Dear parents and friends of Parkwood Green, 
  
As we quickly approach the end of the year, we anticipate 
that the next few weeks will be very busy with end of year 
grade celebrations, our Christmas concerts, transition  
programs and grade 6 graduation, just to name a few. It is at 
this point in the year that we start to reflect on 2021 and  
celebrate all our achievements and acknowledge the  
dedication of our staff and students. On behalf of all staff at 
Parkwood Green, thank you to our school community for 
your support with the Home School Partnership during the 
year.  
 

YEAR 6/7 TRANSITION AND YEAR 7  

ORIENTATION DAY 

The Year 6’s are currently preparing for their move to  

secondary school. Some children will have visits to their new 

school already, as part of additional support they require. 

The children are looking at the unique way secondary  

timetables work, as well as how to be organised to change 

classes regularly through-out the day, which is very different 

to a primary school. We will continue to support our Year 6’s 

and celebrate their years of primary school. Tuesday 7th 

December is the proposed State-Wide Year 7 Orientation 

Day, where Year 6 children will have the opportunity to 

spend the day at the secondary school they will be attending. 

All secondary schools have the option to run their transition 

program or not run them. Your child’s secondary school will 

contact you to inform you if they are going ahead. We wish 

them all the very best on their special day. 

FOUNDATION TRANSITION 

Last Friday we welcomed our amazing 2022 Foundation 
students to our school community. Session 2 is coming up 
this Friday. Even after one session, it’s so good to see and 

hear that the children have had lots of opportunities to  
become comfortable with the classroom structure and  
learning activities. We are still taking enrolments so if you 

have any younger children that are still not enrolled, please 
do so asap and if you know of any families that would love to 

join our amazing school, spread the word. 

STAGGERED START AND END TIMES 

As of Monday, this week, we are back to our normal 9:00am 
to 3:20pm school times.  However, to ensure consistency 
with physical distancing measures, students and families are 
required to maintain 1.5 metres between each other as far as 
is practical at the start and end of the school day. 

END OF TERM SCHOOL EVENTS 

Our graduation will be held on Tuesday 14th December at 
Luxor Reception. It's so lovely to celebrate their  
achievements more formally this year again. Information and 
any new updates on restrictions for graduations will be sent 
to families through Compass. 
Our Christmas concert and our Art Show will take place next 
week, Wednesday 8th December for our F-2's and  
Thursday 9th December for our 3-6's. More detailed  
information around how the nights will run will be sent to 
families once all the finer details are completed. Stay tuned! 
 
 

SCHOOL COUNCIL DINNER CELEBRATION 

To help acknowledge and celebrate a great year, we will be 
hosting a School Council celebration dinner on Monday 6th 
December at The Sugar Gum Hotel for all our school council 
members.  On behalf of all the staff at Parkwood Green, I 
would like to thank everyone on school council for their  
valuable input and dedication to Parkwood Green PS. 
Thanks!  
 

CONGRATULATIONS KATHY! 

I would like to congratulate Kathy Pham on her successful 
appointment as a substantive Assistant Principal at  
Parkwood Green PS. Kathy has been in an acting role this 
year. I’m sure everyone will join me in congratulating her, 
and we look forward to her continued leadership. Such great 
news for our school community.  
 

DATES FOR 2022 

Last week School Council approved our four Curriculum Day 
dates/events for 2022. Please pencil them into your diary: 
Day 1: First day for teachers - Friday 28th January 2022 
(Term 1, week 1) 
Day 2: Whole School Writing PD - Monday 9th May 2022 
(Term 2, week 3) 
Day 3: Report Writing Day - Monday 31st October 2022 
(Term 4, week 5) 
Day 4: Last Day of School - Tuesday 20th December 2022 
(Term 4, week 12) 
 
OTHER DATES 
Student Led Conferences – Wednesday 22nd June 2022 
(Term 2, week 9). Children will not be required to attend 
school on this day, but they are required to attend their  
conference with their parents to share and celebrate their 
learning.   
 
Open Classroom afternoon/evening- Wednesday 23rd 
February 2022 (Term 1, week 4) 
The open classroom evening will be an opportunity for  
parents to explore their child’s learning community. Students 
will be able to give their parents a tour of their classroom 
space and share their learning. Parents will also have an 
opportunity to speak to their child’s classroom teachers as 
well as meet other parents in their child’s learning  
community. The session will occur for approximately 2 hours 
after school, to allow for families with multiple children at 
PGPS to attend all classrooms.  
 

STATEMENT OF COMMITMENT TO CHILD 
SAFETY 

Parkwood Green Primary School is committed to the safety 
and wellbeing of all children and young people. This will be 
the primary focus of our care and decision-making. We have 
zero tolerance for child abuse. Parkwood Green  
Primary School is committed to providing a child safe  
environment where children and young people are safe and 
feel safe, and their voices are heard about decisions that 
affect their lives. 
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NAPLAN 

First and foremost, we would like to congratulate our Year 3 
and Year 5 students on their performance in the 2021 
NAPLAN testing. Despite some of the challenges our  
students and families have faced in the last 18 months our 
students exceeded our expectations.  

Some of the most notable celebrations from students’  
performance during the NAPLAN testing period include: 

• 55% of our grade 3 students ranked in the top two 

bands for reading 

• 94% of our grade 3 students ranked in the middle and 

top two bands for writing 

• 84% of our grade 3 students ranked in the middle and 

top two bands for maths 

• 86% of our grade 5 students ranked in the middle and 

top two bands for reading 

• 84% of our grade 5 students ranked in the middle and 

top two bands for maths 

• 81% of our grade 5 students ranked in the middle and 

top two bands for writing 

• Steady increase in performance for Grade 3 reading 

over the last 3 years 

• Increase in reading performance for grade 5 reading 

since 2019 
 
NAPLAN data has also given us the opportunity to reflect on 
some areas that we would like to work on over the next few 
years. As a school, we would like to: 

• Increase the number of students in the top two bans in 

numeracy 

• Maintain a high relative growth in all areas from grade 3 

to grade 5  
 
 

A MESSAGE FROM THE HEALTH  
CENTRE – END OF YEAR COLLECTION 

All medical plans and medication will be handed to the  
classroom teachers on the last day of school 

Please ensure you collect your child’s medication bags and 
ensure medicines and plans are in date for the return to 
school in 2022 

If your child will not be at school on the last day, please  
collect medical bags from the health centre on your  
departure date 

STEP UP DAY 

Tuesday 7th of December is Step Up Day. This is where 
students meet their 2022 teacher and classmates in their 
future room. Once more, I would like to reiterate the  
rigorous transition process undertaken this term which 
aims to give every child and teacher in every grade the 
opportunity for a positive start to their next year at  
Parkwood Green.  
 
Teachers have worked together in teams and cross  
referenced with other levels when carefully placing  
students in groups as well as considering the students’ 
friendship requests. However, there are no guarantees that 
your child will be with all their requested friends.  
Collectively, they have taken into account all children’s 
academic, social and emotional development, the  
anticipated dynamics of each group, as well as considering 
the valuable information from parents/carers and friendship 
lists from the students. Feedback from specialist teachers 
and a final analysis from school leadership is occurring 
now as we finalise the 2022 grade lists and allocate  
teachers to roles. 
 
Children will come home with their 2022 grade information 
after Step Up day. On Step Up Day, we hope to make the 
session an enjoyable one and ask for parents’/carers’  
support afterwards to keep their children in a positive  
mindset about their new teacher and classmates. We need 
to collectively support the children to embrace the exciting 
possibilities and sometimes perceived challenges of a new 
classroom environment. The teachers and leadership have 
spent considerable time working through the grade  
placement process in an attempt to maximise learning for 
all students. In previous years, the school has received late 
request from parents to make changes after their child has 
spent time with a new teacher and classmates. Please be 
aware that we will not be making changes especially when 
teacher choice is the reason for a grade change request. 
Only genuine, special circumstances will be considered.  
 
Have a great week.  
 
Bobby Kotevski  

 

Principal 

GRADE 4 NEWS 

On Thursday the Grade 4 students celebrated the amazing 
work they had completed over the past term learning about 
and writing an informative piece of writing on a topic they are 

an expert in. Students were exposed to a variety of  
informative texts and were able to include a number of  
different non-fiction text features in their own writing. It was 

amazing to see all of the work that the students had worked 
so hard to complete. 

YEAR LEVEL NEWS 





Vacation Care Program - Summer 

January 2022 

 

 

 

 

Program Details 

Who 
The program is open to all primary school aged 

children. 

Program Hours 
6:30am – 6.30pm.  

Monday to Friday, during school holidays. 

Location 
Bridge Road Children’s & Community Centre 

260 Bridge Road, Strathtulloh. 

Cost 
$75 per day (prior to Child Care Subsidy being applied) 

Excursions and Incursions will incur an 

additional cost. 

Enrolment Opens 
8.30am Monday, 29th November 2021 

Enrolments Close 
5.00pm Friday, 17th December 2021 

Bookings submitted after this date will only be accepted at 

Supervisor’s discretion and incur a $22 late enrolment fee 

Contact 
E: vacationcareprogram@melton.vic.gov.au 

Ph: 9747 7200     

Website: melton.vic.gov.au/vacationcare 

Monday, 3rd January  

CLOSED FOR PUBLIC HOLIDAY 
                            
Tuesday, 4th January  
Willy Wonka Day 
                
Wednesday, 5th January  
Wizard Fun and Mad Scientist Day 
 
Thursday, 6th January                                           
Movie Mania- Excursion      $34.70 
 
Friday, 7th January 
Aussie Wildlife Displays- Incursion  $23.80 
 

 
Monday, 10th January 
Marveless Monday - Incursion    $23.80                                                                          
Cobblebank Stadium - Free excursion     
 
Tuesday, 11th January 
Ocean Day  
 
Wednesday, 12th January  
Carnival Day- Free Incursion  
 
Thursday, 13th January    
Pirate and Fairy Day 
 
Friday, 14th January  
Bee Yourself Day – Incursion   $23.80 

  

 
Monday, 17th January 

Ice Cream Monday 

 

Tuesday, 18th January 

Sensory Day- Free Incursion 

 
Wednesday, 19th January   

To Bumper or Not to Bumper Day- Excursion $34.70 

 
Thursday, 20th January    
Around the World Day 

 
Friday, 21st January  
Fri-yay 
 
 
 
 

melton.vic.gov.au 

9747 7200 

cityofmelton 

BOOK EARLY! Don’t miss out! 

*Activities are subject to change due to         
COVID-19 restrictions 



 

Monday, 3rd January  
CLOSED FOR PUBLIC HOLIDAY 
Tuesday, 4th January  
Willy Wonka Day 
Let’s start our week off in good spirits come along and 
enjoy a day filled with chocolate activities. 
             
Wednesday, 5th January  
Wizard fun and Mad scientist day   
Whether you’re a wizard or a scientist there will be plenty 
of activities to explore. 
 
Thursday, 6th January                                           
Movie Mania 
Excursion to the movies at Hoytz Watergardens  
Who doesn’t love a day at the movies?! We can smell the 
popcorn and excitement already! We are going to see Sing 
2. We can’t wait to hear all your singing voices. Please be 
at the centre by 9am.  
 
Friday, 7th January 
Aussie Wildlife Displays 
Incursion  
Come learn about Aussie wildlife. We will get to see 
snakes, lizards, a wombat and crocodile. 

 
Monday, 10th January 
Marveless Monday 
Incursion and Excursion Day  
Today we are ready to see your best dance moves at our 
dancing incursion. Then we will walk to Cobblebank 
Stadium for a tour and a play at Atherstone Park. 
 
Tuesday, 11th January 
Ocean Day 
Come dive into ocean day by wearing your best beach 
outfits. Create an ocean in a bottle, sand, water, and 
beach games to play. 
 
Wednesday, 12th January   
Carnival Day – Free incursion 
Carnival games: coin, ring, and bean bag toss games, guess 
how many, hot dogs for afternoon tea and bring your 
swimmers or a change of clothes for water play in the 
afternoon. 
 
Thursday, 13th January    
Pirate and Fairy Day 
Enjoy all things pirate and fairy today. Come dressed as a 
pirate or fairy and have fun creating a pirate ship out of 
boxes and water colour crowns. 
 

Friday 14th January 
Bee Yourself Day 
Incursion – Holly bees 

We will start our day of by learning all about bees with 

Holly and make our own insect homes. We also play get to 

know you games so we can learn about ourselves and our 

friends. 

Monday, 17th January 

Ice Cream Monday 

I scream, you scream, we all scream for ice cream. Enjoy 
all things ice cream, even making your own ice cream 
sundae. Bring a change of clothes for some water play in 
the afternoon. 
 
Tuesday, 18th January 
Sensory Day  
Free Incursion – Bunnings  
Sensory day you will enjoy engaging in activities for all the 
senses. As well as Bunnings coming in to help us brush up 
on our skills. 
 
Wednesday, 19th January   
To bumper or not to bumper day 
Excursion to Xplosions Bowling  
Come show us your bowling skills, enjoy a hot dog, small 
drink and five tokens to play in the arcade. 
Please be at the centre by 945am. 
 
Thursday, 20th January    
Around the world day 
Come join us for an American breakfast treat, Italian pizza, 
and a British tea party. 
 
Friday, 21st January  
Fri-yay 
Come in your best dress for our dance and party games 
and our very own photo day (props available to use). 
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Melton City Council Vacation Care Program 

2021/22 Enrolment Form 

    Please complete all areas of the Enrolment Form 

Care Arrangement 

There are four types of care arrangements under the Child Care Subsidy Legislation taking effect from July 2018. An 

enrolment notice is required for each child attending the service, for any kind of arrangement. The enrolment notice will 

reflect the type of arrangement that is in place between the provider and the family/individual or organisation.

Please tick the arrangement that relates to your circumstance in relation to Child Care Subsidy (CCS). 

Complying Written Arrangement – expecting to receive CCS or Additional CCS 

Relevant Arrangement – do not intend to claim CCS   

Arrangement with Organisation – an organisation/agency is responsible for payment of fees   

Additional CCS (child wellbeing) Provider Eligible Arrangement – child at risk and no eligible individual identified   

Child Details (Please provide a current photo for staff use only) 

Full name   Known as: 

Child CRN Date of birth 

Year level School 

Gender  Male    Female      Other____________________ Country of birth 

Child lives with Both Parents  Mother  Father  Other ___________________________________________ 

Is your family from non-English speaking background? Yes    No   Refugee or humanitarian background? Yes   No  

Language spoken at home Cultural background 

Is your child of Aboriginal or Torres Strait Islander descent? No Yes, Aboriginal    Yes, Torres Strait Islander   

Is your child is starting school in 2021/22? Please attach your child’s Transition Statement Yes, attached  N/A  

Who is responsible for payment of account? Mother   Father   Other/Agency _________________________________ 

Parent/Guardian 1 - responsible for payment/linked to child claiming Child Care Subsidy (CCS) (Please provide photo) 

Full Name   Relationship to Child 

Parent CRN Date of Birth 

Address 

Home Phone Mobile Phone 

Work Phone Occupation 

Email 

Parent/Guardian 2 (Please provide a current photo for staff use only) 

Full Name  Relationship to Child 

Date of Birth Mobile Phone 

Address 

Home Phone Work Phone 

Email Occupation 

Court/Parenting Orders & Parenting Plans 

Do you have current Court/Parenting Orders in place? Yes  No  If yes, provide a copy with this form 

Do you have a Parenting Plan in place? Yes  No  If yes, provide a copy with this form 

Emergency Contacts over 18 years may be asked to give permission for excursions, incursions, regular outings, collect your child, 

sign incident, injury, trauma or illness form, approve administration of medication or approve medical treatment for your child. 

Emergency Contacts between 16 and 18 years will only have authority to collect your child from the service. 
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Emergency Contact 1 (Please provide a current photo for staff use only) 

Full Name Relationship to Child 

Address Over 16 years    Over 18 years    

Home / Work Phone Mobile Phone 

Emergency Contact 2 (Please provide a current photo for staff use only) 

Full Name Relationship to Child 

Address Over 16 years    Over 18 years    

Home / Work Phone Mobile Phone 

Regular outing Permission 

Locations - Bridge Road Children’s & Community Centre: 260-266 Bridge Road, Strathtulloh, VIC  3338

- Bridge Road Recreation Reserve: 132 Bridge Road, Strathtulloh, VIC  3338

- Bridge Road Regional Play Space: 266 Bridge Road, Strathtulloh, VIC  3338

Date Ongoing daily throughout the year from the date of this enrolment form, 

Time At differing times and duration within the centre’s operational days and hours of 6:30am – 18:30pm 

Transport Children will walk under supervision of Vacation Care staff, no public or private transport required 

Activities Children will participate in a variety of educational  activities, exploring the locations named above, 

participate in practice and actual emergency procedures including evacuations at these  locations. 

What to wear Weather appropriate clothing and a sun protective hat (no singlets, no open toed shoes) 

Acknowledgement and permission 

I hereby agree and consent to my child participating in the above excursions. This release, discharge and indemnity 

applies to the full extent allowed by law for the consequences of its negligence, of its staff, servants, or agents and 

includes any independent contractor, sub-contractor, licensee, volunteer or any other officer whatsoever from time to 

time employed, licensed or directed by the Melton City Council. 

I acknowledge that the City of Melton officers, servants or agents will take due care and attention during the course of 

the excursion. However in the event of an incident occurring, I hereby and forever release, discharge, indemnify and 

hold the Melton City Council and its servants and agents harmless for any accidents, harm, loss, death, damage, injuries, 

claims, and suits which may be suffered and/or sustained as the result of the said excursion as defined within this form. 

Parent/Guardian Signature __________________________________________________ Date ___________________________ 

A risk assessment is available to view upon request for the above outings, this includes the expected number of children that will attend 

the excursion is 45. We expect to take the appropriate staff members to provide a child ratio of 15 to 1 as per regulations. 

Program Permissions 

Do you give permission for your child to watch PG rated movies? Yes  No  

Do you give permission for your child to have their photograph taken by Vacation Care staff throughout 

the program to be used in individual program planning, activities, journals and for display at the centre?  Yes  No  

Do you give permission for your child to have their photograph taken or participate in audio/visual 

recordings to be used for promotional purposes, newspaper, Council website or other Council materials?  Yes  No  

I understand other children, families, Council staff, or the public may view these photos. 

Parent/Guardian Signature __________________________________________________ Date ___________________________ 

Further Information 

I agree to receive newsletters, flyers and other material of relevance to my child’s inclusion in the Service. Yes  No  

Do you live, work or study within the City of Melton? Yes  No  

Are there any customs, traditions, festivals or celebrations observed, and are there any restrictions e.g. regarding food or 

dress, during special events? 

Medical and Support Information 

Doctor’s Name Phone 

Doctor’s Address 

Medicare Number Ambulance Member Number 
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No Jab, No Pay - Your child must be up to date with their immunisations to receive CCS payments. For more information 

go to the Department of Human Services website (www.humanservices.gov.au).  

My child is up to date with their immunisations? Yes  No  Documentation provided Yes     No  

Does your child have Asthma? * if yes please provide an Asthma Action Plan Yes  No  

Has your doctor prescribed an inhaler device for your child’s Asthma management? Yes No  

Has your child been diagnosed at risk of Anaphylaxis? * if yes please provide an Anaphylaxis Action Plan Yes  No  

Has your doctor prescribed an adrenaline auto injecting device for your child’s allergy management? Yes  No  

Any specific medical conditions/Diabetes/Epilepsy etc.? * Risk minimisation and communication plan may be needed Yes  No  

Does your child take any medication? * Risk minimisation and communication plan may be needed    Yes  No  

Does your child have any additional support staff should be aware of? e.g. Autism, ADHD, Speech etc. Yes  No  

Does your child have any dietary requirements, preferences, or sensitivities?  Yes
es 

No  

Details: 

* If you have answered YES to the above, where indicated, please provide an Action Plan that is fully completed, including Doctor’s

sign off. In the case of Additional Support, the Information Form is at the end of this Enrolment Form. Medication requires a Risk

minimisation and Communication form. The completed Plans need to be returned with your enrolment and assessed by the supervisor

who may contact you to discuss further, before we can confirm your child can attend the program.

Agreement 

Please ensure every question has been answered in this form and read and sign the below agreement. Should you have 

any queries regarding any particular question, please call the Vacation Care team on 9747 7200. 

I, ___________________________________________________________  (print name) 

• Declare that I am a person with lawful authority for the child referred to in this Enrolment Form and that the information I provided is

true and correct. If information changes, I will undertake to immediately inform the Melton City Council Vacation Care Program (the

Service) of any changes to this information, without delay, in writing.

• Authorise Emergency Contacts over 18 years to act as Emergency Contacts, collect my child from the service, give permission for

excursions, incursions, regular outings and make medical decisions including permission to administer medication if the Vacation

Care Program cannot get in contact with me

• Authorise Emergency Contacts between 16 and 18 years to collect my child from the service if the staff cannot contact me.

• Confirm that the above information I have provided on this form is correct.

• Consent to Melton City Council collecting, using and disclosing the personal and health information I have provided; in

accordance with the Collection and Disclosure statement (refer to page 4).

• Authorise staff, in the event of an accident, injury or illness, to obtain all necessary medical assistance and treatment for my child

and I will reimburse any necessary expenses incurred by the Service, including ambulance costs.

• Agree that where I have provided insufficient information regarding my child’s  needs, an assessment may be carried out to

determine the program suitability for my child.

• Agree to provide an approved sun protective hat to use at the Service as specified in the Melton City Council Sun Protection Policy

and consent to program staff applying sunscreen or supervising my child to apply their own sunscreen whilst at the Service.

• Consent for my child to have their hair checked by the Service staff if signs of head lice are displayed while attending the Service.

The confidentiality of the child will be maintained at all times.

• Understand that should my child’s behaviour endanger the health, safety and wellbeing of others at the Service, I may be required

to collect my child and understand future bookings may be reviewed.

• Agree that the Melton City Council, its servants and agents shall be under no liability of any sort and shall not in any circumstances

be liable for any damage, injury, direct, consequential or other loss or loss of profits or costs, charges and expenses, howsoever

arising, or, to the extent permitted by law, for the consequences of its negligence, or those of its servants or agents (including any

independent contractor, sub-contractor, licensee or other officer employed, licensed or directed by the Melton City Council). This

includes, but is not limited to, liability for personal items, clothing and electronic devices.

• Authorise Melton City Council to record as an allowable absence, any day my child is booked for a session of care but does not

attend the Service. I understand that I must provide medical certificate/documentation for additional days of absence, after

allowable absences have been exceeded, within a fortnight of the absence date or a full fee will be charged.

• Agree to adhere to all policies and procedures (located on the Melton City Council website) as set out by Melton City Council.

Where I am unable to view the policies and procedures on the website I understand it is my responsibility to contact the Service to

make alternate arrangements to view the documents.

• Agree to pay for, by the due date, all my child’s successfully booked sessions of care, regardless of whether my child actually

attends the Service. I understand that failure to make payment in full will result in any booked sessions of care being cancelled.

• Am aware that if I have any outstanding fees with the Service or any other Council Service, access to any Council Children’s

Services programs will be denied until full payment of outstanding fees is made.

• Understand cancellations can only be made up until the enrolment close date (as specified on the Activity Flyer), and that

cancellations after the enrolment close date will only be accepted at the discretion of program management. All cancellations

need to be in writing.

• Understand and accept that a late pick up fee will be charged if I collect my child(ren) after 6.30pm.

• Understand and accept that a late enrolment fee will be charged for enrolments received after the enrolment close date.

Parent/Guardian Signature __________________________________________________ Date ___________________________ 

http://www.humanservices.gov.au/
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Collection & Disclosure of Information 

Melton City Council, responsible for running the Melton City Council Vacation Care Program (the Service), is collecting 

the personal and health information on this form for the purpose of: 

• enrolling your child in the Service

• preparing and planning for your child’s inclusion in the Service

• advising relevant staff of your child’s needs

• complying with its obligations under the Education & Care Services National Law Act 2010 and the Education &

Care Services National Regulations 2011.

All records are stored in a confidential manner and information will only be passed on to the parents/guardians named in 

this form who have the lawful authority in relation to the child listed on this form. 

The information may be disclosed to the staff caring for your child during their time at the Service, and may also be 

disclosed (subject to any Court Orders) to any other parent/guardian you have identified in this form. Council may also 

be obliged under law to provide information to other Government Departments. The information will not be disclosed to 

any other party except with your consent, or in accordance with relevant laws. 

Please note that we need to seek your consent to collect the information requested on the Enrolment Form and consider 

it necessary and important to collect all this information to ensure appropriate care is provided to your child. 

If you have any queries or concerns about providing this information please contact the Service on 9747 7200 to discuss 

further. 

If you fail to provide this information, your child’s enrolment will not be processed. Updates to your details can be made 

at any time by contacting the Service on 9747 7200. 

Should you wish to access your personal information (including health information) please contact the Service on 

9747 7200. 

Disposal of Information: The Service will dispose of personal information in a safe and secure way when it is no longer 

required to fulfil the purpose for which it was collected or as required by law. 

Child Care Subsidy (CCS) 

Families will need to complete a streamlined online Child Care Subsidy assessment by providing their 2019-20 family 

income estimate, their activity details and confirming their child’s enrolment. These details can be provided through their 

Centrelink online account via my.gov.au or through Express Plus Centrelink mobile App. 

Centrelink will send families an assessment of their CCS eligibility and entitlement after they complete their CCS 

assessment or CCS claim online. CCS will be paid directly to Melton City Council Vacation Care on behalf of these 

families from 2 July 2018. 

Families can claim CCS by providing you and your child’s Customer Reference Number (CRN) to the Vacation Care 

Program during enrolment. This may reduce your fees and make your upfront fees more affordable. 

CCS also applies to 42 allowable absences per child, per year, across all services you use. After allowable absences have 

been exceeded, CCS will only be applied to absences if a medical certificates/documentation is provided for additional 

days of absence. 

For further information please contact the Department of Human Services (DHS) between 8am and 8pm on 136 150 to 

obtain you and your child’s CRN and to link your child to the Vacation Care Program. Please advise DHS that you wish to 

claim CCS (if you meet the work/study requirements set by the DHS). 

If you do not link your child with the Melton City Council Vacation Care Program through DHS, or confirm your child’s 

enrolment through your my.gov account, or if you do not claim CCS, you will be charged full fees. 
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Melton City Council Vacation Care Program 

2021/22 Additional Support Information

You only need to complete this form if your child requires additional support. 

Child’s Full Name Date of Birth 

Parent/Guardian Full Name  Relationship to Child 

Home Phone Mobile Phone 

Has your child previously attended the Melton City Council Vacation Care Program? Yes  No  

Do you authorise the Vacation Care Supervisor to contact other professionals, agencies, or the child’s school to discuss 

your child’s needs, risk minimisation and inclusion strategies? E.g. Child protection, Speech therapist  Yes    No  

School attending ____________________________________________________________________________________________________ 

Phone ____________________________ Email address ____________________________________________________________________ 

Contact person name __________________________________________________ Position / role _______________________________ 

Other Professionals, Services or agencies _____________________________________________________________________________ 

Phone ____________________________ Email address ____________________________________________________________________ 

Contact person name __________________________________________________ Position / role _______________________________ 

Please describe your child’s additional needs, including if there are any medical requirements. 

If you indicate your child has an additional need which requires medication e.g. asthma inhaler, EpiPen, an adrenaline 

auto injecting device, Ritalin, etc. you will be required to provide a completed Action Plan signed by a doctor, a risk 

minimisation and communication plan also. A staff member may contact you to discuss this further. 

If your child needs additional support socially, support to communicate?   Yes  No  

e.g. interacting with others, participating , managing emotions, non-verbal signs or signals, how can we help?

If your child requires extra support and help with daily routines and tasks   Yes  No  

e.g. special equipment, support with eating, toileting etc. How can we help?

Please include any other information that would be helpful in the general care needs of your child. e.g. behaviour 

strategies, specific interests, fears, pets, special talents, favourite games etc. 

I acknowledge all details are true and correct and give permissions as indicated above 

Parent/Guardian Signed:     Date: 

Please refer to the Agreement and Collection & Disclosure of Information Statement within the Enrolment Form. 



Melton City Council Vacation Care Program 

Booking Sheet – SUMMER 2022

Child Full Name Child Date of Birth 

Parent/Guardian Full Name Contact Phone 

Please tick the dates you would like to book 

M T W T F M T W T F 

04/01 

Willy 

Wonka 

Day 

05/01 

Wizard 

Fun & 

Mad 

Science 

Day 

06/01 

Movie 

Mania 
Excursion 

07/01 

Aussie 

Wildlife 

Display 
Incursion 

10/01 

Marveless 

Monday 
Incursion 

Cobblebank 

Free Excursion 

11/01 

Ocean 

Day 

12/01 

Carnival 

Day 
Free 

Incursion 

13/01 

Pirate & 

Fairy 

Day 

14/01 

Bee 

Yourself 

Day 
Incursion 

17/01 

Ice 

Cream 

Monday 

18/01 

Sensory 

Day 
Free 

Incursion 

19/01 

Bumper 

Bowling 
Excursion 

20/01 

Around 

the 

World 

Day 

21/01 

Fri-yay 

Booking Agreement 

I, ___________________________________________________________ (print name) 

• declare that I am a person with lawful authority for the child referred to in this Booking Sheet

• understand that the statement provided to me before the program is an estimate only, based on current information

provided to the Service by the Department of Human Services (DHS). If there are any changes to my family circumstances

or income it is my responsibility to inform the DHS. A final statement will be provided after the completion of the program,

which will indicate accurate charges

• agree that I am liable to pay for all successfully booked days by the due date for payment, regardless of whether my child

actually attends the days booked, and understand that failure to do so will result in my booked days being cancelled

• understand cancellations can only be made up until the enrolment close date (as specified on the Activity Flyer), and that

cancellations after the enrolment close date will only be accepted at the discretion of program management

• understand and accept that a late enrolment fee of $22 will be incurred for enrolments after the enrolment close date (as

specified on the Activity Flyer)

• agree to pay a late fee of $5 for the first 5 minutes and $1 per minute per child, for each child if I collect my child(ren) after

6.30pm.

Parent/Guardian Signature __________________________________________ Date _________________________ 
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